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Effective Date: May 1, 2024 
 
 
Planning and Zoning Application Refund Policies and Procedures 
 
 
A refund for a portion of the application fee may be granted, provided a written request is made by the applicant, 
requesting the withdrawal of the application, and is subject to the guidelines listed below: 
 

• 85% of application fee may be refunded if no staff application review has been completed. 
(Milestone 1) 

• 50% of application fee may be refunded once staff review has been completed. 
 (within 35 days of Public Hearing) (Milestone 2) 

• No refund for permit applications withdrawn after Public Hearing Agenda has been posted.  
(within 48 hours of Public Hearing) (Milestone 3) 

 
 
 
 
 
 
 
Jonathan Spendlove 
Planning and Zoning Director 


