
 

 

 
 
 

 

URBAN RENEWAL AGENCY BOARD MEMBERS: 

Dan Brizee         Cindy Bond    Neil Christensen    Gary Garnand   Larry Hall        Bob Richards   Leon Smith 
                           Vice-Chairman     Chairman  Secretary  
 

 

1. Call meeting to order.   

2. Consent Agenda: 

a. Review and approval of minutes from August 13, 2012 Urban Renewal Agency regular meeting.  

b. Review and approval of September 2012 financial report. 
 

3. Public hearing for amended budget. – Brent Hyatt 

4. Consideration of a request to approve a budget amendment to this FY 2012 budget. – Brent Hyatt 

5. Consideration of a request to award an annual property management agreement for the C3 property to K&G 
Property Management for $5,196 plus maintenance/repair expenses – Kendra Jenks (see staff report) 

6. Consideration of a request to approve a 6-month agreement with Brix & Co. for $30,000 to market URA-owned 
properties and other downtown redevelopment services – Mark Rivers 

7. Consideration of a request to approve a proposal from Columbia Technical Service for $750 for asbestos 
assessment at URA-owned property at 151 Maxwell St. (see staff report) 

8. Public input and/or items from the Urban Renewal Agency Board. 

9. Adjourn.  Next regular meeting:  Monday, October 8, 2012. 
 

 

*Any person(s) needing special accommodations to participate in the above noticed meeting should 
contact Katy Touchette at (208) 735-7268 at least two days before the meeting 

 
AGENDA  

Regular Meeting of the City of Twin Falls  
Urban Renewal Agency Board 

305 3rd Avenue East, Twin Falls, Idaho 
City Council Chambers 

Monday, September 10, 2012 at 12:00 pm. 
  



 
  
 
                       
 
 
 
 
 

URBAN RENEWAL AGENCY 

MEETING MINUTES 

August 13, 2012 

 

The Urban Renewal Agency held its regular monthly meeting at 12:00 noon this date in the Twin Falls City Council Chambers 
located at 305 3rd Avenue East, Twin Falls.  Those present were: 
 
Gary Garnand   URA Chair 
Bob Richards   URA Member 
Leon Smith   URA Member 
Larry Hall   URA Member 
Neil Christensen URA Member 
 
Absent: Dan Brizee, URA Member 
 Cindy Bond, URA Member   
 

Also present: 
Melinda Anderson Urban Renewal Executive Director 
Travis Rothweiler Twin Falls City Manager 
Lorie Race Twin Falls City Chief Finance Officer 
Brent Hyatt Twin Falls City Assistant Finance Director 
Mitch Humble Community Development Director 
Don Hall Vice-Mayor, City of Twin Falls, URA Liaison 
Josh Palmer Public Information Officer, City of Twin Falls 
Katy Touchette City of Twin Falls Executive Assistant 
Leon Mills Twin Falls County Commissioner, URA Liaison 
 
The meeting was called to order at 12:02 p.m.   
 
Consent Agenda – 2a.)  Review and approval of minutes from July 9, 2012, Urban Renewal Agency regular meeting and 

July 26, 2012 Urban Renewal Agency special meeting.. 

 

 2b.)  Review and approval of August 2012 financial report. 

 
Melinda Anderson directed the board members to an updated URA check list she provided for this meeting, showing two 
additional items (reimbursement for the Chobani project and the expenses for today’s lunch meeting.)  Bob Richards made a 
motion to approve the consent agenda as presented, and Neil Christensen seconded the motion.  All board members present voted 
in favor of the motion.     
 

Agenda Item 3 – Public hearing for FY 2013 budget. 

 

Gary Garnand opened the public hearing with the gavel, and there being no comment on the proposed FY 2013 budget, he then 
closed the public hearing with the gavel.    
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Agenda Item 4 – Consideration of a request to approve the Agency’s FY 2013 budget.  

 

Brent Hyatt stated that there was no new information which would modify the proposed budget, and Melinda Anderson stated that 
the proposed budget that came before the URA board in July is the same budget that is being considered for approval at this time. 
 
Bob Richards made a motion to approve the Agency’s FY 2013 budget, Larry Hall seconded the motion, and all board members 
present voted in favor of the motion. 
 
Agenda Item 5 –Communications update – Josh Palmer 

 
Josh went over his staff report, recommending that the URA keep MSVM to host its website for $190/year.   As this is part of the 
FY 2013 budget, no action was needed by the URA board.  No one on the board had any questions regarding the recommended 
direction.   
 
Agenda Item 6 –Downtown update 

 
Melinda gave a brief update on the Glanbia corporate office project, letting the board know how the project is coming along.  She 
then went over Mark Rivers’ August update, which covered several items or events related to downtown redevelopment and 
improvement.  After a brief discussion, no action was taken by the board as this was simply an update of current and potential 
projects geared toward downtown revitalization. 
 

Agenda Item 7 – Public input and/or items from the Urban Renewal Agency Board. 

 
Larry Hall asked for clarification on a point re: the Chobani financing, and Melinda Anderson responded that.   
 

Agenda Item 8 – Adjourn.   

 
There being no other business, the meeting adjourned at 12:16  p.m.  
 
Respectfully submitted, 
 
Katy Touchette 
Executive Assistant 





















 

 

 
 

Request: 

 

Time Estimate: 10 Minutes 

 

Background: When the 2011-2012 budget was prepared the URA’s involvement with Chobani was 
unknown.  The Agency has taken in over $9,500,000 in loan proceeds and expended over $7,300,000 
through August.  Although authorized by the Board, that activity should be formally approved with 
a Budget Amendment 

 

Approval Process: The Amendment has been properly noticed in the Times News as in item on today’s 
agenda. The Board needs to consider the amendment and vote. 

 

Budget Impact: The Amendment will increase the budgeted expenditures and sources of funding by 
$11,000,000 or another amount as determined by the Board. 

 

Regulatory Impact: This amendment will bring the Boards activities into compliance with the required 
budget process as outlined by Idaho statures. 

 

Recommendation/Conclusion: Staff recommends adoption of the Budget Amendment 

 

Attachments: Public Notice  

Date:  September 10, 2012 
 

To:  Urban Renewal Agency of the City of Twin Falls  
 
From:  Brent Hyatt, Finance 

 



 

 

 
 

Request: 

 Consideration of a request to award an annual property management agreement to K & G Property 
Management for the C3 site for $5,196 plus repairs and maintenance. 

 

Background: 

 This will be the third annual agreement that the Agency has signed with K & G Property Management to 
manage the C3 site and surrounding property. Prior to the Agency purchase in 2010, K & G managed the 
same property for Dell Corporation for 10 years.   

 Each year staff has worked with Kendra Jenks, owner, to develop the maintenance budget for this property.  
This year’s budgeted amount of $56,140 is a 9% increase over the 2012 amount of $50,535 due to 
increased repair and maintenance needed for HVAC operations.  The budgeted expense is covered by the 
lease payment the Agency receives from C3.   

 Capital improvements - Kendra has provided cost estimates for both HVAC replacement and exterior 
painting. 

• Because of the increasing age and repair history of the HVAC units, a replacement schedule for 
those units is needed.  There is an attached schedule of replacements – approximately 2 per year 
at a cost in 2012-2013 of ~$26,000 per unit.  The Agency would bid both of these replacement 
units. 

• Painting – The building was last painted in 2002.  The cost to repaint has been estimated at 
$5,000.  K&G would bid this project and provide estimates to the Agency.   

 K&G has provided good services both to the Agency and to Dell when it owned the property.   

 

Approval Process: 

 Approval by a quorum of the Board in open meeting.   

  

Budget Impact: 

Funds for the purchase are budgeted for FY 2013 and paid for through the C3 lease.   

 

Conclusion:  

 Staff recommends the board approve this request. 

 

Date:  September 10, 2012 
 

To:  Urban Renewal Agency of the City of Twin Falls  
 
From:  Melinda Anderson, URA Executive Director 

 



 

 

Attachments: 

1. K&G Agreement 

2. Proposed Budget 

3. HVAC replacement schedule 

4. C3 Exterior Photos 
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MANAGEMENT CONTRACT 
 

AGREEMENT made this 10th day of September, 2012 between Kendra Jenks dba: K&G Property 
Management (herein called "Agent") and the City of Twin Falls Urban Renewal (herein called "Owner"): 

 

Witnesseth 
IN CONSIDERATION of the mutual premises and covenants herein contained, Owner and Agent agree as 
follows: 

 
1. Owner hereby appoints and employs Agent as the sole and exclusive managing agent of Owner's 

premises, commonly known as the C3 (Call Center) Building and Concept 91 (Parking Lot) located 
at 851 Poline Road, Twin Falls, ID  83301, for the period from October 01, 2012 to September 30, 
2013.  Thereafter this agreement shall continue in effect from year to year unless and until 
terminated as hereinafter provided.  Either party may terminate this Agreement by giving notice in 
writing of intention to terminate at least thirty (30) days prior to a month end period. 

 
2. Agent hereby accepts such appointment and employment for and in consideration of the 

compensation hereinafter provided, and agrees to use its best efforts in managing said premises. 
 

3. Owner hereby authorizes Agent to perform the following in the name of, for the account of, and at 
the expense of Owner: 

 
A. Visit site 1-time monthly to perform and prepare an external parking lot inspection 

report and discuss any tenant issues and or deficiencies to report back to Owner.   
B. Negotiate any service contracts, including contracts for electricity, gas, fuel, steam, 

water, telephone, window cleaning, rubbish removal, laundry service, 
exterminating, equipment maintenance, sweeping, security, landscaping and other 
services, or such of them as Agent shall deem advisable with Owner’s approval. 

C. Make or cause to be made all repairs, replacements, alterations, additions, 
improvements and decorations in and to said premises as Agent may determine 
advisable. The expense incurred for any one item of same shall not exceed the sum 
of One hundred Dollars ($100.00) unless authorized by Owner, except under such 
circumstances as Agent shall deem to be an emergency. 

D. Purchase all supplies and materials as Agent may determine advisable. 
E. Handle routine contacts and contracts with vendors. 
F. Hire, promote, discharge and supervise vendors/employees as Agent may determine 

advisable to be employed in the care, management or operation of said premises.  It 
is understood and agreed that all such vendor/employees are in the employ of 
Owner solely, and the Agent is in no way liable to such employees for their wages 
or other compensation, nor to Owner or others for any action of omission on the part 
of such employees. 
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4. Agent shall render to Owner a monthly statement of receipts and disbursements. 
 

A.  Owner shall pay all obligations, liabilities, costs, expenses and fees arising on 
account of or in connection with this Agreement. 

B. Owner shall reimburse Agent promptly for any monies, which Agent may elect to 
advance for the account of Owner.  Nothing herein contained, however, shall be 
construed to obligate Agent to make any such advances. 

C. Agent shall not pay such account(s) interest or amortization on mortgages, taxes or 
assessments unless Owner, in writing, directs Agent to do so. 

 
5. Agent is clothed with such other general authority and powers as may be necessary or advisable to 

carry out the intent of this Agreement. 
 

6. Owner agrees to comply with all statutes, ordinances, laws, rules and orders of any federal, state or 
local government or department or offices thereof having jurisdiction in said premises respecting 
the use, operation or construction thereof, as well as with all orders and requirements of the local 
Board of Fire Underwriters or any other body exercising similar functions. 

 
7.    A.  Owner agrees to indemnify and hold and save Agent free and harmless from any  

and all damages or injuries to person (s) or property, or claims, actions, obligations, 
liabilities, costs, expenses and fees by reason of any cause whatsoever when Agent 
is carrying out the provisions of this Agreement or acting upon the directions of 
Owner.  It is expressly agreed that the foregoing provision of this sub-paragraph 
shall survive the termination of this Agreement, but shall not be construed to mean 
that Owner's liability does not survive as to other provisions of this Agreement. 
 

B. Agent shall not be liable to Owner for any error in judgement, nor for any good 
faith act or omission in the execution of this Agreement. 

 
C. Owner agrees to procure and maintain during the term of this Agreement 

comprehensive general public liability insurance, including property damage 
insurance, elevator liability insurance, steam boiler insurance, workmen's 
compensation insurance, and such other insurance as may be advisable for the 
protection of Owner and Agent.  In each such policy of insurance, Owner agrees  
upon request of Agent, to designate Agent and its officers, employees and agents as 
assureds.  The insurance carrier and the amount of coverage in each such policy 
shall be mutually agreed upon by Owner and Agent.  A certificate of each such 
policy issued by the carrier shall be delivered to Agent, and shall provide that Agent 
shall receive at least ten (10) days prior written notice from the carrier in the event 
of cancellation or any material change herein. 
 

D. To the extent permitted by its insurance policies, Owner does hereby waive and 
release any and all claims which it may have against Agent for damages to said 
premises or contents therein to the extent that, such damage is covered by Owner's 
insurance policies. 
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8. Owner hereby grants Agent the privilege of displaying Agent's signs in and upon said premises 
announcing that said premises is under Agent's management. 

 
9.    A.  Owner agrees to pay Agent: 

a) For management:   $433.00 Monthly for Management Services plus 
approved reimbursement for all sub-contractor and maintenance work 
performed on the property by & thru Agent including a 5% administrative 
accounting fee on all sub-contracted repair/maintenance work. 

b) For Emergency/after hour charges: A $60.00 per hour for after hours 
emergency calls will be charged when an Agents presence is required after 
normal business office hours of Monday-Friday from 8:00 a.m. to 5:00 p.m. 

c) For consulting and additional site visitations: A $60.00 per hour charge 
for services rendered outside of the routine site management visit 
specifications. 

 
10. All notices to be given hereunder shall be in writing and shall be sent by United States registered 

mail, return requested, postage prepaid addressed to Owner at c/o Melinda Anderson, Twin Falls 
URA, PO Box 1907, Twin Falls ID  83303-1907 or to such other addresses as may from time to 
time be given and provided in this Paragraph 14.  Any notice mailed as herein provided shall be 
deemed and treated to have been received on the date of mailing. 

 
11. Agent is not and never shall be liable to any creditor of Owner or to any claimant against the 

property of Owner.  Nothing contained in this Agreement shall constitute or be construed to be or 
create a partnership or joint venture between Owner and Agent.  This Agreement shall be binding 
upon the parties hereto, their heirs, legal representatives, successors and assigns, and may not be 
changed orally but only by a writing signed by the party to be changed thereby. 

 
 
IN WITNESS WHEREOF the parties hereto have executed this Agreement the day and year first above 
written. 

 
 
 
BY OWNER__________________________________ BY AGENT____________________________________ 
_____________________________________________ ______________________________________________ 
_____________________________________________ ______________________________________________ 
_____________________________________________ ______________________________________________ 

















    

MEMORANDUM 

   TO:  Melinda Anderson 

Twin Falls Urban Renewal Agency 

      

   FROM:  Mark Rivers 

Brix and Company 

 

   DATE:  August 22, 2012 

 

   RE:  Ongoing Professional Services and Scope of Work 

for the TFURA 

 

 

 

Hello, Melinda.  I wanted to provide a Scope of Work and suggested parameters for the continued work 

of Brix and Company in support of the downtown revitalization efforts of the TFURA.  It has been my 

pleasure to work with you and the Board over the last year and to initiate and complete a number of 

objectives together – the Glanbia Headquarters project, as the most significant and game-changing. 

 

There are a number of efforts that are continuing along and have the ability to yield fruit, as well as 

some new programs that we have contemplated that can be kicked-off directly. 

 

So, here is what I suggest: 

 

PARAMETERS AND TIMELINE 

• Continued engagement for October, 2012 thru March, 2013 at monthly fee of $5,000.00 and 

reimbursement of reasonable, pre-approved expenses.  Can be extended thereafter, upon 

mutual consent of the parties. 

 

 

SCOPE OF WORK 

• Second Investment Day in September for potential investors in downtown properties.  Will 

consider a third similar day/tour in November or December, as necessary 

 

• Publication of a downtown revitalization “vision document” with support/input from TFURA, 

City and other stakeholders of a uniform, simple road map for downtown redevelopment 

activities  (Not a study; a written game-plan of priorities, action steps and achievement goals) 

 

This document would be a brief outline of the following: 

 

Priority redevelopment opportunities in the Main Avenue and Old Town Corridors 

Strategies for public-private partnerships in these key areas 

Overview of potential TFURA participation in the efforts 

Plans on leveraging key positive “nodes” (Glanbia, as one example) 

 



 

• Pursuit of redevelopment in key parcels, working with property owners, prospective users  (This 

would be an expanded effort of marketing to key and interested tenants and aligning with the 

most likely properties and/or buildings, in both the Main and Old Town corridors) 

 

• Prospective RFP for the redevelopment of additional TFURA property (along Shoshone, adjacent 

to Gem State Paper Building) 

 

• Support and assistance to TFURA Board and Staff on planning of potential capital projects in 

downtown corridors that can support revitalization efforts 

 

• Continued ongoing outreach efforts to prospective retail tenants 

 

I’m confident that a number of these ongoing efforts can produce some additional results in the coming 

months.  As you know the gestation period for various redevelopments can often range from months to 

a year or more. 

 

If you have any questions, please let me know.  Thank you. 

 

 



 

 

 
 

Request: 

 Consideration of a request to approve a proposal to Columbia Technical Services for $750 for an asbestos 
assessment of URA-owned property at 151 Maxwell St. 

 

Background: 

 The Agency has owned this property for over 10 years and during that time had a tenant, Mr. Delivery, 
leasing the space.  In March of this year the Agency approved and signed a 3-year lease with Mr. Delivery 
with a 60-day termination clause .  On August 30, the Agency received a lease termination notice which will 
take effect on Oct. 30, 2012.  The Agency will refund the balance ($1,000) of the annual lease amount of 
$3,000. 

 During the past few months staff has reviewed the west side of the building with the board about its 
deterioration and how that should be resolved.  It is likely not able to be renovated.  However, whichever 
direction the Agency decides to move forward on a disposition of the building or a portion of it, it’s important 
that an asbestos assessment is completed. 

 Columbia Technical Services has submitted a proposal to the Agency for $750 to conduct an inspection of 
the building, remove materials which are suspect for asbestos, have them tested at an accredited lab, and 
report the findings.  If asbestos is found that would need to be removed, Mr. Johnson will provide an 
estimate of the cost.  

 Columbia has performed work for the Agency in the past – most recently on the former Kruzer’s building.   

 

Approval Process: 

 Approval by a quorum of the Board in open meeting.   

  

Budget Impact: 

Funds for the purchase are currently available in the budget.   

 

Conclusion:  

 Staff recommends the board approve this request. 

 

Attachments: 

1. Proposal 

Date:  September 10, 2012 
 

To:  Urban Renewal Agency of the City of Twin Falls  
 
From:  Melinda Anderson, URA Executive Director 
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