
 

 

 
 
 

 

URBAN RENEWAL AGENCY BOARD MEMBERS: 

Dan Brizee         Cindy Bond    Neil Christensen    Gary Garnand   Larry Hall        Bob Richards   Leon Smith 
                           Vice-Chairman     Chairman  Secretary  
 

 

1. Call meeting to order.   

2. Consent Agenda: 

a. Review and approval of minutes from September 10, 2012 Urban Renewal Agency regular meeting.  

b. Review and approval of October 2012 financial report. 
 

3. Consideration of a request to approve the 3rd amendment to the Line of Credit Agreement between TFURA and 
Chobani Idaho, Inc.  

4. Request to direct staff to advertise a Request for Qualifications notice for downtown public infrastructure 
assessment (see staff report). 

5. Consideration of a request to approve a development agreement with First Federal Bank for a future sale to First 
Federal of the parking lot located at 156 3rd Ave N. for $60,000 plus closing costs (see staff report). 

6. Public input and/or items from the Urban Renewal Agency Board. 

7. Adjourn.  Next regular meeting:  Wednesday, November 14, 2012. 
 

 

*Any person(s) needing special accommodations to participate in the above noticed meeting should 
contact Katy Touchette at (208) 735-7268 at least two days before the meeting 

 
AGENDA  

Regular Meeting of the City of Twin Falls  
Urban Renewal Agency Board 

305 3rd Avenue East, Twin Falls, Idaho 
City Council Chambers 

Tuesday, October 9, 2012 at 12:00 pm. 
  



 
  
 
                       
 
 
 
 
 

URBAN RENEWAL AGENCY 
MEETING MINUTES 

September 10, 2012 

 
The Urban Renewal Agency held its regular monthly meeting at 12:00 noon this date in the Twin Falls City Council Chambers 
located at 305 3rd Avenue East, Twin Falls.  Those present were: 
 
Gary Garnand   URA Chair 
Cindy Bond   URA Member 
Dan Brizee   URA Member 
Bob Richards   URA Member 
Leon Smith   URA Member 
Larry Hall   URA Member 
Neil Christensen URA Member 
 
Also present: 
Melinda Anderson Urban Renewal Executive Director 
Brent Hyatt Twin Falls City Assistant Finance Director 
Mitch Humble Community Development Director 
Jon Spendlove City of Twin Falls Planner 
Don Hall Vice-Mayor, City of Twin Falls 
Katy Touchette City of Twin Falls Executive Assistant 
Josh Palmer Public Information Officer, City of Twin Falls 
 
Also in attendance were Don Acheson from Riedesel Engineering; KMVT; Mark Rivers; and Kendra Jenks. 
 
The meeting was called to order at 12:03 p.m.   
 
Consent Agenda – 2a.)  Review and approval of minutes from August 13, 2012, Urban Renewal Agency regular meeting. 
 
 2b.)  Review and approval of September 2012 financial report. 
 
Leon Smith asked that one correction be made to the August 13, 2012, URA minutes (Agenda Item 7, adding the word “to” 
between “responded” and “that”.)  The correction was made.  Leon Smith then made a motion that the August 13, 2012, minutes 
and the September 2012 financial report be approved.  Bob Richards seconded the motion, and roll call vote showed that all 
members voted in favor of the motion.  
 
Agenda Item 3 – Public hearing for amended budget.- Brent Hyatt;   and  
Agenda Item 4 – Consideration of a request to approve a budget amendment to this FY 2012 budget. – Brent Hyatt  
 
Brent Hyatt gave a brief review of his staff report regarding the proposed budget amendment for this year’s budget.  It includes 
adding an additional $11,000,000 to the budget due to the loan by Chobani to the URA in the form of a Line of Credit agreement.  
At the time the last budget was approved, there was no agreement with Chobani.  There were a few questions from the URA board 
regarding the finance report, and Brent stated in future finance reports he will provide clarification so that anyone reading the 
finance report would know exactly what is presented in each month’s financial report.  Cindy Bond made a motion to approve the 
amendment to the budget.  At that time Melinda Anderson reminded the chairman that the public hearing would first have to be 
called so that anyone present could comment on the proposed amendment.  Gary Garnand then opened the public hearing; no one 
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present wished to comment, and the public hearing was closed.   
  
At this time Bob Richards seconded Cindy Bond’s motion, and roll call vote showed that all board members voted in favor of the 
motion to approve FY 12 amended budget. 
 
Agenda Item 5 – Consideration of a request to award an annual property management agreement for the C3 property to 
K&G Property Management for $5,196 plus maintenance/repair expenses – Kendra Jenks. 
 
Melinda Anderson gave a brief summary of the request and explained that the contract was basically the same as the last two 
years.  She did state, however, that a new capital budget had been added to property management agreement to develop an HVAC 
unit replacement schedule as those units are aging and beginning to wear out along with a request to paint the exterior portions of 
the building.  Kendra Jenks then explained the budget outlined in the contract and what is being planned.  There were a few 
questions and comments from the board regarding replacement of HVAC units that can no longer be repaired and what will be 
required to get them replaced.  Dan Brizee provided some expert commentary on HVACs.  The board agreed that the contract and 
budget appeared to be reasonable and well thought-out.  Kendra also explained the plans for painting the building exterior and 
showed what needed to be painted, using overhead projections.  After some discussion about who is carrying insurance on the 
building and what the insurance covers, Dan Brizee made a motion to approve the request to award the property management 
agreement to K&G Property Management; Neil Christensen seconded the motion, and roll call vote showed that all board 
members voted in favor of the motion.   
 
Agenda Item 6 –Consideration of a request to approve a 6-month agreement with Brix & Co., for $30,000 to market URA-
owned properties and other downtown redevelopment services – Mark Rivers 
 
Mark Rivers briefly went over his memorandum regarding Brix and Company’s ongoing professional services and scope of work 
for the URA.  He stated that the new contract is meant to cover the time period from October until March 2013.  Bob Richards 
then made a motion to approve this 6-month agreement, Cindy Bond seconded the motion, and roll call vote showed that six 
members of the board voted for the motion with Leon Smith voting against it.  The motion passed. 
   
Agenda Item 7 – Consideration of a request to approve a proposal from Columbia Technical Service for $750 for asbestos 
assessment at URA-owned property at 151 Maxwell St. 
 
Melinda Anderson explained this request, giving a brief history of the building at 151 Maxwell Street and its uses by 
former/present occupants.   She stated that whether the board decides to have the building demolished or have it refurbished, an 
asbestos assessment will have to be done.   The board members asked some questions about the state of the building and what sort 
of an assessment would be done.  Don Hall told the board that in his opinion the building was not salvageable and would have to 
be demolished.  Cindy Bond then made a motion to approve the proposal for an asbestos assessment; Neil Christensen seconded 
the motion.  Roll call vote showed that all members voted in favor of the motion. 
 
Agenda Item 8 – Public input and/or items from the Urban Renewal Agency Board. 
 
Mitch Humble introduced the new City Planner, Jon Spendlove, to the URA board.   
The next regular URA meeting is scheduled for Monday, October 8. 
 
Agenda Item 9 – Adjourn.   
 
The meeting was adjourned at 12:38 p.m.  The recorder was turned back on to announce the URA work session is scheduled for 
Wednesday, September 12, 2013, from 2-5 p.m. in room #258 of CSI’s Taylor Building.  The recorder was then turned off. 
 
Respectfully submitted, 
 
Katy Touchette 
Executive Assistant 

























 

 

 
 

Request: 

 Consideration of a request to direct staff to advertise a Request for Qualifications for downtown 
infrastructure engineering design.   

 

Background: 

 As one of the two missions of TFURA – 1) job creation and 2) downtown revitalization, staff is requesting 
the board to approve submitting a Request for Qualifications ad.  Specifically, this ad is asking interested 
engineering firms to submit their qualifications to show their experience in assessing publicly-owned 
infrastructure such as water and sewer systems, irrigation, and storm retention. 

 Much of the infrastructure (especially water and sewer) downtown and in Old Town was installed by the 
City more than 50 years ago.  Thus much of it is quite old, generally inadequate for the types of 
redevelopment that may occur, and may be deteriorating.  The City (through a community development 
block grant) installed a new 8” water line along Hansen Street in 2010 when St. Luke’s PFS office was 
developed.  Recently with the new Glanbia HQ and CIC development, the water and sewer lines were 
deemed inadequate and needed to be replaced and enlarged.   

 Along with the neighborhood water and sewer lines, the assessment may also include impacts to other 
parts of the City’s water and sanitation system such as pump stations or additional or enlarged lines in 
other parts of the City that could be impacted by downtown or Old Town redevelopment. 

 With the potential for additional downtown/Old Town office, housing, restaurant, recreation, and other uses 
in the near term, it’s critical that the infrastructure is assessed to determine whether and how 
redevelopment is impacted by the current state of the infrastructure.  This assessment could lead to a 
future master plan for improvements.   

  

Process: 

 Idaho public agencies are required by Idaho statutes to request Qualifications from engineering firms for 
public utilities work rather than a Request for Proposal.  RFQs are an assessment of the firm’s capabilities 
and experience in particular infrastructure areas.  Once those qualifications are received a TFURA 
selection committee would review them and determine which of the firms to enter into negotiations with 
regarding their ability and schedule to begin and complete the assessment.  If a firm is selected to submit a 
proposal, that proposal would be reviewed and brought to the board for its consideration.    

 If approved today, staff will submit an advertisement to the Times-News to publish the ad on October 11 
and October 18 with responses to be received by staff no later than October 26, 2012.  The RFQ scope is 
attached to this report.  Once the responses are received a committee could be gathered to review the 

Date:  October 9, 2012 
 

To:  Urban Renewal Agency of the City of Twin Falls  
 
From:  Melinda Anderson, URA Executive Director 

 



 

 

responses in early November with the goal to complete the review and enter in negotiations with a selected 
firm before the end of November.   

As TFURA’s consulting engineer, Riedesel Engineers has offered to not submit a response to the RFQ and 
instead offered to help TFURA with the evaluation of the responses.  Riedesel has proposed a tentative 
time and materials budget of $2,870 for their assistance, depending on how many responses are received.  
Riedesel and staff drafted the RFQ document and ad. 

  

Budget Impact: 

The cost of advertising the RFQ twice - Oct 11 and Oct. 18 plus Riedesel’s tentative budget of $2,870. 

 

Conclusion:  

 Staff recommends the board approve this request. 

 

Attachments: 

1. Request for Qualifications Scope 
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TWIN FALLS URBAN RENEWAL AGENCY 
FACILITIES ASSESSMENT AND PLANNING 

FOR DOWNTOWN AND OLD TOWN  
REQUEST FOR QUALIFICATIONS 

 
The Twin Falls Urban Renewal Agency is seeking an experienced engineering firm to 
establish and compose a facilities assessment and long term planning for Twin Falls 
Downtown and Old town redevelopment.  In order for the Agency to enhance its 
development plan, the Agency must understand the capabilities of the existing 
infrastructure serving Downtown and Old Town.  Redevelopment of Downtown and 
Old Town could also impact City and private utilities outside of the Agency’s area.  The 
selected firm will provide TFURA with a facility assessment.  The assessment will 
include location, age, condition and capacity of roadways, water, sewer, and irrigation. 
The assessment may lead to Downtown redevelopment planning either in total or a 
smaller aggregate depending on the need of the Agency. 
 
A Request for Qualifications summary, including a description of the RFQ submittal 
and review process and an abbreviated draft scope of services, is available upon 
request by contacting Melinda Anderson at 208-735-7240, manderson@tfid.org or 
by mail at: 
 

Twin Falls Urban Renewal Agency 
Attn: Melinda Anderson 
Executive Director 
P. O. Box 1907 
Twin Falls, 83301 

 
All submitted RFQ’s will be reviewed and rated by the TFURA’s selection 
committee. A maximum of three (3) firms may be identified for personal interviews 
and presentations, which will allow the selection committee to become familiar 
with each firm’s qualifications, background, and experience in the preparation of 
similar plans. All responses must be received by the Agency by 4:00 pm, October 
26, 2012. Responses may be sent to Melinda Anderson at the address noted 
above or delivered in person to the Twin Falls Urban Renewal Agency at 321 2nd 
Ave. East, Twin Falls, Idaho. 
 
Any questions regarding this request should be directed to Melinda Anderson, 
Executive Director, at 208-735-7240 or manderson@tfid.org. 
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TWIN FALLS URBAN RENEWAL AGENCY 
FACILITIES ASSESSMENT AND PLANNING 

FOR DOWNTOWN AND OLD TOWN 
REQUEST FOR QUALIFICATIONS 

 
A. PROJECT NAME 
 

Downtown and Old Town Facilities Assessment and Planning 
 

B. PROJECT DESCRIPTION 
 

The Twin Falls Urban Renewal Agency is seeking an experienced engineering 
firm to provide facilities assessment and participate in long term planning for the 
Downtown and Old Town areas of the City of Twin Falls. In order for the Agency 
to enhance its plan for Downtown and Old Town redevelopment, the Agency 
must understand the capabilities of the existing infrastructure serving this area.  
Redevelopment of Downtown and Old Town could also impact the performance 
of City and private utilities outside of the Agency’s area.   
 

C. PROJECT SCOPE 
 

The selected firm will provide TFURA with a facility assessment of basic City 
infrastructure.  City infrastructure could include roadways, potable water 
system, sanitary sewer system, and irrigation. In general, the Agency expects 
the selected firm to assess the existing conditions of the infrastructure and 
determine how those conditions will affect a range of prospective businesses 
and building types that are part of the Agency’s redevelopment plan.  The time 
frame for the redevelopment plan is 20-years with key emphasis on the first 5 
years of the planning horizon.  The assessment may lead to participation with 
TFURA in additional redevelopment planning for Downtown and Old Town.  The 
planning may be for the total or a smaller aggregate of the redevelopment area 
depending on the need of the Agency.  

 
D. PROPOSAL CONTENT 
 

Description of Firm. Describe your firm’s legal structure, areas of expertise, 
length of time in business, number of employees, and other information that 
would help to characterize the firm. Provide the address of the main office for 
legal purposes and the address of the office that will manage the project. 
 
Experience. Briefly describe other projects executed by your firm that 
demonstrate relevant experience. Extensive descriptions of vaguely related 
projects are discouraged. Also list all public sector clients for whom you have 
performed similar work in the past five years. For each project mentioned, 
include the name, address and phone number of a person who can be contacted 
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regarding your performance on the project. When submitting projects for which 
your firm worked in an auxiliary capacity or in a joint venture or partnership, 
include the name of the lead firm. 
 
Personnel. Provide a professional resume for the key people proposed to be 
assigned to the project, including any important sub-consultants, and describe 
relevant related experience. Describe key personnel’s proposed roles and 
responsibilities on this project. Submittals must identify a proposed project 
manager who would be responsible for the day-to-day management of project 
tasks and would be the primary point of contact with your firm. An organization 
chart of the project team may be appropriate. 
 
Project  Approach. Describe the tasks that must be accomplished to complete 
the project and the deliverables that are a part of the task completion. Provide a 
narrative description of how the firm proposes to execute the tasks. If applicable, 
discuss any unique aspects of the project, alternative approaches TFURA might 
wish to consider or special considerations. Your firm should rely on its expertise 
and experience with similar projects to demonstrate how it will effectively 
complete the project. 
 
Project  Schedule. Provide a schedule of general project activities indicating the 
duration of each activity and of the total project. The schedule should reflect 
realistic activity durations.  

 
Brochures or other material that may be helpful in evaluating your firm may be 
included.  

 
E. SELECTION PROCESS 

 
Proposals will be ranked on qualifications and TFURA may choose to interview 
several of the top ranked firms. However, at its discretion, TFURA may dispense 
with interviews and select a firm to perform the work. Firms will be evaluated on 
the basis of the following factors: 

 
• Firm History and Capability to Perform Project – 10 Points 
• Relevant Project Experience – 10 Points 
• Qualifications of Project Team – 10 Points 
• Familiarity with Area and Project – 20 Points 
• Project Approach and Schedule – 50 Points 

 
Selected references will be contacted. 
 
A selection committee appointed by TFURA will assist with the consultant 
evaluations and make recommendations to the Agency Board about the final 
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selection. TFURA will seek to negotiate a contract, a detailed scope of work, fee 
schedule, etc. with the preferred firm. If unable to reach an agreement, TFURA will 
terminate negotiations and commence negotiations with the second-ranked firm, 
and so forth. TFURA expects to evaluate proposals and provide written notification 
of the short-listed firms within 30 days of receipt of proposals. If interviews are 
held, they will be scheduled within 2 weeks of short-list notification 

 
F. SUBMITTAL REQUIREMENTS 

 
Submittal Documents – Statements of Qualification shall not exceed ten (10) 
pages including cover sheet and all supporting documentation.  Sheet 
size shall be 8 ½ X 11 inches, single sided, 12 point font with 14-point 
line spacing.  Submittals not meeting the format criteria may be 
disqualified from Agency review at the sole discretion of the Agency.   All 
responders will provide a minimum of five (5) complete (hard copy) submittals 
for review. Electronic submittals will not be allowed for this solicitation. The 
envelope in which the submittals are delivered must be clearly labeled on the 
outside with the Respondent’s name and the project identification, “Downtown 
and Old Town Facilities Assessment and Planning”.  Submittals shall be 
delivered to the following address at or before 4:00 pm, October 26, 2012 to: 

 
Twin Falls Urban Renewal Agency 
Attn: Melinda Anderson 
Executive Director 
P. O. Box 1907 
Twin Falls, 83301 

 
Late submittals will not be accepted. 
 
Submittal Content: Each submittal shall be organized in the following order: 
 

• Outside Cover and First Page 
• Cover Letter: Include a short cover letter 
• Body of Submittal 
• Final Page and Outside Cover 

 
G. ADDITIONAL INSTRUCTIONS, NOTIFICATIONS AND INFORMATION 

 
A complete package of this RFQ including any attachments can be obtained from 
the Twin Falls Urban Renewal Agency by contacting Melinda Anderson via 
phone at 208-735-7240 or via email manderson@tfid.org.The Twin Falls Urban 
Renewal Agency reserves the sole right to evaluate the qualifications submitted, 
waive irregularities therein, reject any or all Respondents submitting 
qualifications, should it be deemed in the Agency’s best interest to do so. 
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An RFQ pre-submittal conference will not be held. The Twin Falls Urban Renewal 
Agency welcomes questions regarding this RFQ.  Due to interest in this project, 
TFURA will implement the following policy on its response to questions: 

 

1. All requests shall be directed by e-mail to the Executive Director, Melinda 

Anderson, at manderson@tfid.org.  

2. Only information requests submitted by e-mail will be accepted by the 

TFURA. 

3. The Executive Director will review and respond to the questions within 3 

working days of the receipt of the request. 

4. The information provided by TFURA will be forwarded by e-mail to all firms 

that have expressed interest in responding to the RFQ.  TFURA assumes 

no responsibility for the receipt e-mails it sends.   

5. TFURA will not provide paper copies of any information but may, at its 

discretion, forward any electronically formatted information it possesses.   

6. No information requests will be accepted after Monday, 5:00 PM, October 

22, 2011.  This cut-off date is four days before the RFQ submittals are due. 
 
 



 

 

 
 

Request: 

 Consideration of a request to approve a Development Agreement (DA) with First Federal Bank which would 
lead to a purchase/sale agreement for First Federal to acquire URA-owned located at 156 3rd Ave. N., Twin 
Falls.  

Background: 

 At the May 8, 2012 City Council meeting, the Council declared as excess and its intent to sell an 
underutilized City-owned parking lot located at 156 3rd Ave. North (Brown Parking Lot) to TFURA and 
approved that sale to TFURA on May 29, 2012 after holding a public hearing. 

 On June 11, 2012 the TFURA board approved the purchase from the City of the parking lot located at 156 
3rd Ave North and paid $57,800 for the property.     

 As required by Idaho statute, staff drafted a Request for Proposal (RFP) which was published on June 29, 
2012 with responses due no later than July 30, 2012.  By July 30 TFURA had received one proposal: from 
First Federal Bank.   

Process: 

 Urban Renewal Agencies are required by Idaho Statute 50-2011 to dispose of property either by outright 
transfer to another public agency or non-profit or, if to a private party, by requesting proposals.    

 As in the past this RFP was written to encourage proposals for development that would utilize TFURA 
downtown property for several goals:  1) quality new project that will add or retain employees’ downtown, 2) 
increase the property tax base, 3) encourage customer traffic, and 4) aesthetically pleasing.   

Staff and First Federal officials reviewed with TFURA’s Special Projects Committee the proposal that First 
Federal submitted.  An elevation drawing and site plan are included with this along with the draft 
Development Agreement. 

In summary First Federal would use the former parking lot as a parking lot in the future for its employees 
and customers.  First Federal expects to construct a new ~20,000 square-foot office building adjacent to its 
current one on 4th Ave. North.  As this new building would displace a current parking lot, First Federal knew 
it needed to find additional parking space.  First Federal currently employs 129 workers scattered about 
downtown and this new building would expand their current campus and consolidate their operations while 
allowing for future growth.  First Federal expects to invest a minimum of $1,000,000 in this project which 
would include improving this parking lot on 3rd Ave. N.   

The reason that TFURA board is being asked to approve a Development Agreement rather than a 
Purchase/Sale Agreement is that while First Federal is fully committed to the project it does have to receive 
regulatory approval for the expansion.  Banking is a highly regulated industry and many state and federal 
agencies have approval over banking operations.   

Date:  October 9, 2012 
 

To:  Urban Renewal Agency of the City of Twin Falls  
 
From:  Melinda Anderson, URA Executive Director 

 



 

 

The DA calls for TFURA to sell the parking lot within 12 months from this date to First Federal Savings 
Bank for $60,000 plus closing costs when First Federal obtains its building permit from the City for this 
project.  In addition, First Federal would have 3 years from this date to complete its proposed expansion or 
TFURA would have the option to repurchase the site from First Federal for $50,000.      

  

Budget Impact: 

The amount paid by First Federal for this parking lot is $2,200 more than TFURA paid the City for the 
parking lot which will have a positive impact on the budget.     

 

Conclusion:  

 Staff and Special Projects Committee recommend the board approve this request. 

 

Attachments: 

1. Development Agreement 

2. Building Elevation Drawing 

3. Site Map 
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